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T ®AKYJBbTET YIPABJIHHSA I TEXHOJIOI'TIA DYIT

KA®EJAPA MEHE/UKMEHTY, ITYBJIIYHOI'O YIIPABJIIHHA TA AIMIHICTPYBAHHS

CUJIABYC HABYAJILHOI JUCIHUTIITHA 3arBepaKyIo

Opranizanisa npami
MeEHeIKepa

B.o. 3aBigyBava kadeapu MEHEHKMEHTY,
ny6quoro ynpal?mHHﬂ Ta aAMIHICTpYBaHH:
T.b. Cemenuyk

Buxknanau

/
HpOTOKo;n%, o'1 Big 29 cepnus 2023 p.
XAPYVYK Oumnena I'eopriiBaa

Kannunar ekOHOMIYHUX HAYK, JTOIICHT

[Tocunanns npodinb
BHKJIaaada Ha caiti AYIT

XAPYVYK Ounena [Ceopriisaa

E-mail Kharchuk1965@gmail.com
daxynbTeT, @akynpTeT YIpaBIliHHS 1 TEXHOJIOTIN
Kadenpa Kadenpa menemxMenty, myoaiyHOTO YIpaBIiHHS
Ta aIMiHICTpyBaHHS
M. KuiB, Byn. IBana Orienka, 19, kab. 608
tenedon: +38098-431-22-84
Koncynpramii Koxna noueninka 3 12.00 rog 1o 14.00 rox 3a ZOOM nocuiaHHAM

Odiuiiina Ha3Ba OCBITHBOT
IpOrpaMu

TpaHcOpTHUN MEHEIKMEHT

PiBens BHIIOI OCBITH

nepuuni (0akamaBpCbKuil)

I'any3b 3HaHB,
CHeIaJIbHICTh

07 «YnpaBiiHHS Ta aMiHICTpYBaHH»
073 «MeHenKMEHT»

Cratyc JUCHHILTIHA

Hukn aucuuriid npodeciitHoi MiaroTOBKH,

(06oB’s3K0Ba, BUOIpKOBA) | BUOIpKOBa

Kypc/ Cemectp 3/5

BUKJIQIaHHS

OO6csAr TUCUUITITIHUA 4 xpenutis ECTS /

120 3aranbpHa KUIBKICTb TOIUH

Buau ta KinbKiCTb
ayTUTOPHUX 3aHSTh,
JIeHHa/ 3a04Ha

Jlekuii — 24 roguau/ 8 ronuH
[Ipaktruni 3aHsaTTs — 20 rogun/ 4 roAMHA

dopMa KOHTPOIIIO

3ainik

Jloxkarist Ta MaTepiaabHO-
TEXHIYHE 3a0e3IIeYeHHS

AyauTopis 3T1IHO 3 PO3KIIAIOM.
MynbpTUMEIHHUN TPOEKTOP, Mepexka Internet.

MoBa BUKIaTaHHS

YKpaiHCchKa

MeTta BUBYEHHS
JUCLHUILIIHA

HalyTTs xomMIIeKkcy TeOpeTUYHUX 1 MPUKIAHUX 3HAHB MI0JI0 YCITIIIHOT
poOOTH B COLIaNBHO-KYJIBTYpHIH cdepi Ha OCHOBI  (OpMYyBaHHS y
3100yBaviB CHUCTEMH TEOPETHMYHHUX 3acajJ] Ta MPAKTHUYHUX HABUYOK Y
cdepi opranizamii 0coOMCTOT Mpali MEHEKEPIB 1 Mpai iX MiJJIeraux,
CKJIaJIJaHHSI OCHOBHUX BHUJIIB yIPaBIIHCHKOI JOKYMEHTAIII].



https://duit-fut.com.ua/kafedra-menedzhmentu/vykladatskyj-sklad-kafedry-menedzhmentu/harchuk-olena-georgiyivna/
https://us04web.zoom.us/j/78231038318?pwd=V3AxRTJXdWVwMDBPMTBBSUxyZ3Fydz09

3araneHi komnereHTHOCTI | 3K11. 3gatHIicTh A0 aganTariii Ta Aii B HOBIM cUTYyaIlil.
3K12. 3naTHiCTh TeHepyBaTH HOBI i71€1 (KPEaTUBHICTB).

CrnemnianpHi (paxosi) CKO07.3ngatHicTh  oOMpaTH  Ta  BUKOPHUCTOBYBAaTH  Cy4YacCHUH
KOMIIETEHTHOCTI IHCTpyMEHTapiii MEHEHKMEHTY..
CKO 8. 3nmarHiCTh IUIaHYyBaTH AiSUTHHICTH OpraHizailii Ta yIpaBisaTH
4acoM.

CK13. Po3ymiTu IpUHIMIIA 1 HOPMHU TpaBa Ta BUKOPUCTOBYBATH iX Y
npodeciifHiil AisUTbHOCTI.

[IporpamHui pe3ynbratu PHO8.3acrocoByBaTH METOAM MEHEIKMEHTY JUIS  3a0e3IeueHHs
HaBYaHHS e(EeKTUBHOCTI IiSUIbHOCTI OpraHizallii.
PHO09. JlemoHCTpyBaTH HaBHYKH B3a€MOJii, JIJAEPCTBA, KOMAaHIHOL
poboTH.
YUM BAXKJIMBUH KYPC:

Kypc nae MOXIMBICTh MO3HAHOMUTHUCH 1 ONAHYBATH HABUYKU 3HAHb TEOPiil, METOAIB 1 QyHKIIIH
MEHEKMEHTY, Cy4acCHUX KOHIICTIIIH JIiIepCTBa.

PHO4.

Lleit kypc 1OMOMOKE BaM:

- BUSBIIAATU TIPOOJIEMU Ta OOTPYHTYBATH YIIPABIIHCHKI PIllICHHS.

- 3aCTOCOBYBATH METOJIM MEHEPKMEHTY JUIsl 3a0e31eyeHHs epeKTHBHOCTI JisSUTbHOCTI OpTaHi3alii;

- ICMOHCTPYBaTH HABUYKHU B3aEMOIII, J1iIepCTBA, KOMaHIHOI pOOOTH.

3MICT HABYAJILHOI JJUCHUIIJITHU 3A TEMAMUA
Moayas 1. «OPTAHI3ALISA ITPAIII MEHEIZKEPA»
Tema 1.0COBJMBOCTI YIIPABJIIHCHKOI ITPAIII
YnpapiiHChKa Tpallsd SK CKJIaJ0Ba yIPaBIiHChKOI AisuibHOCTI. OO'€KTUBHI OCHOBM BMHUKHEHHS, CYTHICTb,
penMeT, 00'eKT Ta 3aco0u opraHizarii mpaii MeHepkepa. EBomtorist opranizanii npami. CyTHICTb, IiJIi Ta YMOBH
BJOCKOHAJCHHS Mpali Ha Cy4acHOMy eTami. YTpaBliHCbKa Hpams SK CyMa YIPaBJiHCHKUX CKJIaJOBHX
(YnpaBimiHCBKMH MpaliBHUK — YIpaBIiHChKA CHUTYallis - YIOpaBIiHCBKHMI Tpoliec). Bumm Tta xiacudikamis
YIPaBIiHCHKOI MisTTPHOCTI: 3MICTOM, XapaKTepOM iHII[IaTHBH, MEPiOOM, MPEAMETOM isSUTBHOCTI, MEPIOANIHICTIO
MOBTOPEHHS, (DIKCOBAHICTIO Y Yaci, BAXIIUBICTIO 1 TEPMIHOBICTIO. 3aBIaHHA MEHEKepa B YIIPaBIIiHHI IiSUIbHICTIO
MiANpUEMCTBA, POPMHU KEpiBHUITBA (IIpsiMa 1 HeNpsiMa, TIOBHA 1 YacTkoBa). KepiBHUIITBO CHIIBHOIO MisUTBHICTIO.
[poekTyBanus iepapxii oOcsry. EBpuctuuna, ajqMiHicTpaTHBHa Ta olepaTopcbka (yHKIIT MeHemKkepa,
CHIBBiAHOLIEHHS MK HUMH. 3MicT poOOTH MeHemkepa Ta ii kimacugikamis. Pomi kepiBHMKa 3a MiHIOeprom.
Knacudikaris Baxkkocti npaiti. @i3uuHi Ta HEPBOBO-IICUXI4HI HaBaHTaKeHHs. [Icnxo(hi31010T1UHI JOCTIIKESHHS.
[oHsATTST TpynOBOrO TpoOIeCYy 3aKOHW PO3BUTKY opranizamii mpami. Kputepii onrtumizamii TpymoBuX
npoueciB. Tunu TpynoBux nporecis i GpakTopy, siKi BASHAYAIOTh 3MIiCT TPYA0BOTo npouecy. CyTHICTH HAyKOBOTO
MiAXO0Y /10 Mi3HAHHS TPYIOBHX MPOLECIB.
KirouoBi croBa:  ynpapiiHChKa Ipalisi, OpraHizailis partii, MeHe/Kep, AisIbHICTh, TPYIOBHH MPOIIec, iepapXis,
¢byHKLIT MeHeIKepa.

Tema 2.CYTHICTD, IPUHIIUIIA TA HAIIPSIMKH HAYKOBOI OPTAHI3AIIIT IIPAIII

CyTHIiCTh, 3HaUCHHS Ta 3aBJaHHS HayKOBOI opraHizaiii mpami Ha cydacHomy etari. OCHOBHI NPHHIUIH
HayKOBOI Oprasizamii mpali: MacoOBICTb, IUIAHOBICTh, KOMIUICKCHICTh, 3arajlbHE¢ OXOIUICHHS, HayKOBICTb,
HOPMATUBHICTb, €(QEKTHUBHICTb, KOHKPETHICTb, 3alikaBleHicTh. HampsMku HaykoBoi opranizamii mnpari:
pamioHanbHUKA  PO3MOMIN  OOOB'SI3KIB, OpraHizaliiiHe 3aKkpilUIeHHs nporeciB mnoauty  ((pyHKIIOHATBHUI,
TEXHOJIOTIYHUM, KBamiikalidHUA TOAIM mpami) Ta KOONepalii, pO3CTaHOBKAa KaJApiB IO JaHKaX CHCTEMH
YIOpaBJIiHHSA, HOPMYBaHHs YIPaBIIHCHKOI Mpami Ta ONTHMAalbHE BUKOPHCTAHHA POOOYOTo uacy, palioHajlbHa
oprasizaiiist po0040ro MicIs i CTBOPEHHS ONTUMAIILHAX YMOB Mpalli Ta BIANOYMHKY, BUKOPHCTAHHS PalliOHATIbHUX
METOJIIB 1 3aco0iB BHKOHAHHS YIPABIIHCBKUX poOOIT, 3a0e3ledeHHs HeoOximHol Keamiikaiii mpalliBHUKIB,



perJIaMEeHTYBaHHS MisUTBHOCTI Ta CTOCYHKIB, MaTepiajbHE W MOpajdbHE CTHMYJIOBAHHS YIPaBIIHCHKOI TIpaIlli.
Po3po6xka Ta BipoBaKeHHS TUIAHIB 13 HAYKOBOI OpTraHi3alii mparti.

KimouoBi crmoBa:  mpuHIMIM,  OpraHizaiis mpami, HOpPMYyBaHHS mpaumi, pobouuii yac, yMOBH Tmpali,
MPaliBHUKH, PerIaMeHTYBaHHs JisUIbHOCTI.

Tema 3.PO3IO/ILI TA KOOMEPAIIISA YIIPABJITHCBKOI IPAIIL PO3IOPSITUA TISJIBHICTD

OcCHOBHI BHIOM PO3MOALTY Ta Koomepauii mpamni Ha mianpueMmctBi. TexHomoriunuil, QyHKUiOHaTBHUN Ta
npodeciitno-kBamdikamiianx po3moxin mpari. Koomeparis mpami Ta i BUIU: €KOHOMIYHI, IICHUXOJOTIYHI Ta
COMIOJIOTiIUHI MexXi posmoainy mpari. [Ipuanunm npodeciitno-kBamidikariitHoro posnoairy npaii. [IpoexryBanns
po3monidy Ta Koomepamii mpami Ta BCTaHOBIGHHS MpoHopuidHOCTI BuAiB mpami. OCHOBHI HampsSMKU
yIOCKOHAJICHHSA [il0401 CHCTEMH PO3MOAUTY Ta Koomepauii mpami. PamionanbHuit po3momin QyHKOiA Mix
KEepIBHUKOM Ta TpalliBHUKAMH amapaTry ymnpaBiliHHS. [IpuHIUNHN Ta eTamu po3MOAUTy YIPaBIIHCHKUX (DYHKITIH.
Hotpumanns cyOopanHamii. [IpoexTyBaHHS cKilaay CTPYKTYpHHX ONWHHIG. BusHaueHHs QyHKUIi 3aCTyHUKIB Ta
piBHS ueHTpamizauii ymnpaeniHHA. Po3mozin 3aBAaHb: 3B'A30K i3 KBajidikalriero BHKOHaBLs. KoMyHikamiiHO-
iH(OopMaIiiiHI aceKTH Po3MopsIdoi misuTbHOCTI. TexHika i ¢popMu mepenadi po3MmopsIKeHb - aBTOKPAaTHUYHI Ta
JEMOKpATHYHI; TMCEMOBI Ta ycHi. O0'ekTHBi3allisl qopy4yeHb. PIBHOMIpHICTh, KOHKPETHICTh 3aBIaHb, CBOOOIA Iii.
[HCTpyKTYBaHHS MiANeranx. YpaxyBaHHs cy0'eKTHBHUX (DakTOpiB y po3NOPS4ild AisTIBHOCTI.

KirouoBi cioBa: po3momin Ta Koomeparlisi Impari, MPUHIUIHA PO3MOALTY Tpalli, CACTEMa PO3MOALTYy Ta
Kooreparlii mparti, pyHKIIiT armapaTy yrpaBIliHHS.

Tema 4.IINTAHYBAHHS OCOBUCTOI POBOTU MEHE/I’KEPA

Yac sx pecypc: 3HaUeHHsS, OCOONHMBOCTI, CTPYKTypa Ta HOpMaTuBH. OCOOIMBOCTI Hacy SK pecypcy:
HE3BOPOTHICTh, 00'€KTUBHICTh, OOMEXCHICTh. 3arajibHi pamioHaabHi METOAM Ta 3ac00M BUKOHAHHS YIIPAaBIiHCHKOT
pobotu. L{inpoBe mianyBaHHS poOOTH MEHEDKepa. J[eKoMITO3uIlis 1ijIeH YIpaBIiHHSI i IMTPUEMCTBOM 3a PIBHIMU
MeHeKepiB. MeToau TutaHyBaHHS OCOOMCTOI Ipaii MeHeXepa: NUPEeKTHUBHE, 1HAWBiTyaTbHe Ta KOMOIHOBaHE
ianyBaHHA. OcoOucTi mini MmeHemkepa. Ilporec mocTaHOBKM OCOOUCTHX Iijiel MEHeKepa: BUHAYCHHS ITLJICH,
aHaji3 MOMIIMBOCTEH JIOCATHEHHS TIOCTABIICHHX IIJIeH, YTOYHEHHS 1 KOHKpeTHe QOpMYIIOBAaHHS IIiJICH.
[NepcnexTrBHI (piuHi Ta MICSYHI) TUIAHU - TUTAHYBaHHS PEe3YJIbTATIB; ONEpaTUBHI (THXKHEBI Ta IIOJEHHI) IJIaHU -
IUTaHyBaHHS dYacy $K pecypcy. Bubip mpiopureTHoCcTi cnpaB, HnpuHOMNM mpioputetHocTi. Cranii mpouecy
TUTaHYBaHHS: CKJIaJIaHHA Tepelliky CrpaB, BU3HAYEHHs MNepeadadyBaHOi TPUBAIOCTI, PO3PaXyHOK Pe3epBHOIO
Yyacy, BU3HAUEHHS MPIOPUTETHOCTI, KOHTPOJb 1 KOOpAWHAIS. BpaxyBaHHS iHIUBIILyadbHHX OCOOIHBOCTEH
Npale3gaTHOCTI IpH CKIAAaHHI MiadiB-rpadikiB. OprasizauiiHi NPUHOMIIM PO3NOPSAAKY JAHSA. 3acobu
IUIAHYBaHHS OCOOMCTOI pPOOOTHM MEHe[Kepa: KajJeHAap, IIOJCHHUK, «OpraHizaTopy», «TailM-MeHEemIKepy,
CJICKTPOHHA 3allMCHA KHIDKKA, KOMITTOTEPHI CHUCTeMHM oprasizailii mpaii. JleneryBaHHs 3aBlaHb, AisUTBHOCTI,
KOMIIETeHIIli Ta (PYHKIIOHAIBEHOI BiNIMOBIAANBHOCTI SIK ¢opMa pO3MOILTY YIpaBIiHCHKOI mparli. EmxemeHnTn
Ipolecy JeleryBaHHsS. 3aBIaHHSA, fKI HE JeseryloTbes. JlenmeryBaHHS 1 BiONOBIAAJIbHOCTI: XapaKTepUCTHKA
BIJIMOBIIaJIbHOCTI, Jiala3oHy JeJIeryBaHHs, OMKC IOCaad, OOOB'I3KM CIIBPOOITHHMKA 1 KEpiBHHMKAa B YMOBax
JICJIETYBaHHs BIAMOBITANIBHOCTI. 3B'SI30K JieJ€TyBaHHS 3 HaBYaHHAM mipieryiux. [lepemkoau y neneryBaHHi (3
00Ky KepiBHHKIB Ta 3 00Ky BUKOHABIIIB) Ta NUISXHU 1X nogonaHHs. [IpaBo miaieriioro Ha MOMUIIKY.

KirouoRi cioBa: 4ac, pecypc, CTpyKTypa, HOPMAaTHBH, YIpaBiIiHChbKa po0OTa, MEHEIKEp, JACKOMITO3HIIIS,
npoIiec, MIaH!, PO3MOPSIOK JIHS.

Tema S;HOPMYBAHHS YIIPABJITHCBHKOI ITPAIIL, OBJIIK TA AHAJII3 POBOYOI'O YACY
Buau HopM 1 HOpMaTHBH. Kitacudikaliisi HOpMaTHBIB Tpalli: 3a BUJIaMd HOPMATHBIB, 332 METOJaMHU PO3POOKH,
3a CTyNEHEeM 3HadyllocTi, 3a MacmTadoM 3actocyBaHHA. OOnik Ta aHamiz pobouoro wacy. Portorpadis Ta
camodoTorpadis pododoro nHs. BuMipioBaHHS BUTpAT Yacy Ha NPOAYKTUBHY HisUIbHICTB, BTpAT Ha MEPEIIKOIN i
nepepsu B poboti. Etanu anamizy BUKOpUCTaHHS po00Y0ro yacy. Meroau HOPMyBaHHS Ipaili: MIKpOEJIEMEHTHE,
aHaNITHYHE, CTATHUCTUYHE, EKCIEepTHe HOpPMYyBaHHs. [lopsZoK pO3paxyHKYy HOPMATHBIB TPYJOMICTKOCTI
YIpaBIIiHHSL.
KiouoBi crnoBa: HopmH, HOpMatuBH, poboumit uac, ¢ortorpadis poboduoro JHS, HOPMYBAHHS Ipaili,
HOPMYBaHHS, TPYJOMICTKICTb, YIPABITiHHSI.



Tema 6.OPTAHIZALISI POBOUYUX MICHb. YMOBH ITPALI

CytHicTh opranizarmii pobodoro micus menemkepa Kimacudikamiss pobodnx Micib: piBHAIMH MEHEIKEpiB,
piBHeM MexaHizallii, poO04YOI0 M03010, MiCIIEeM PO3MILIEHHS, CTa0UIBFHICTIO PO3MIIIIEHHS, CTYIIEHEM Clieliaizanii,
yMoBaMu mpari. Bumoru g0 opranizamii pobounx Micllk: iH(pOpMaIliifHi, €KOHOMIYHI, €prOHOMIYHI, Tiri€HIYHI,
€CTeTHYHi, TeXHI4HI, OpraHi3aniiiHi. AHTPOIIOMETPHUYIHI TTOKa3HUKH, SIKi BPaXOBYIOTHCS MPH OpraHizamii pobodnx
Micllb. Y TOCKOHAJICHHS OOJagHaHHS 1 TEXHOJOTIYHE OCHAICHHS poO0oYMX Miclb. BumMorm mo oOmagHaHHS.
[punaa curnamizanii, myJabTH yrnpaBmiHHS. JlomoMikHEe 00NaJHAHHS, BUMOTH JO JOIMOMIDKHOTO OOJIaTHAHHS.
CxemarnyHe IIaHyBaHHSA poOodoro micisa. PoOodi 30HW. PamionambHe po3wimieHHS nparniBHUKIB. CHcTeMu
TUIaHyBaHHS MPUMIIIEeHb: KaOiHeTHa, 3arajabHa, coToBa. [IpaBmna posnoxainy npumimess. Hopmu muromi po6odoro
Mmicis. Oprasizaifiiiie OCHameHHs. YHidikallis OCHAIICHHS. 3MICT MOHSITTS «yMOBH Tmpari». ®akropu
BUPOOHHYOTO CepeNoBHIA: MCUXO0(]i3i0N0TiYHI, CaHITApPHO-TITi€HIYHI, €CTETUYHI Ta COLialbHO-TICHUXOJOTIUHI.
BuxopucranHs TexHIYHMX 3aco0iB ympaBiiHHS Ta iX Kimacudikamis 3a o3Hakoro. [Ipm3HaueHHS 3aco0iB
opraHi3aliifHoi Ta 00YHCITIOBAaTIbHOT TEXHIKU: CKJIAJaHHS JOKYMEHTIB, PO3MHOMCHHS 1 KOMIIOBaHHS JTOKYMEHTIB,
00poOka nokymeHTiB. [IpaBuna cTBOpeHHS pamioHadbHUX YMOB mpami. JoUiidbHICTh Ta METOANKA PO3POOICHHS
macropta pobodoro wicrs. 3abe3nedeHHs] CHPUSATIMBHX CaHITAPHO-TITIEHIYHWX YMOB Tpaii MEHeKepa.
Ecreruka mparti.

KorouoRi crioBa:  opranizaiis, pobode Miclie MEHeIKepa, BUMOTH, O0JIaJHAHHS, TEXHOJIOTIYHE OCHAIICHHS,
TUIaHyBaHHS, MPAIliBHUKH, OCHAICHHS, yHi(iKaIris.

Tema 7.JOKYMEHTYBAHHS B YIIPABJIIHHI

Ponb Ta Micie nokymeHTanbHOI iHGopManii B ynpasninHi. JJokymeHTH, ix ¢yHkmii Ta pisHOBHIU OKyMEHT
SIK 3aci0 3akpiruieHHs iHGopMallii, eTeMeHT BHYTPIIIHBOI Opranizamii mpari MmeHemkepa. KomyHikaTuBHA QyHKITIS
JOKYMEHTIB. Buam @IOKyMEHTIB 32 TOXOMKEHHSM, HampsMaMH [isUIbHOCTI opraHizaiii, HaliMEHYBaHHSM,
cKianHicTio, (opmoto Ta 3acobamu Qikcamii, TepmiHoM 30epiranHa. Cucremu gokymeHTamii. [Ipouecu
JTOKYMEHTYBAHHS: IJIrOTOBKA, Y3TO/DKCHHsS, O()OpPMIICHHS, BHUTOTOBJICHHS NOKyMeHTIB. [loHATTS (opmyispy.
OCHOBHI PEeKBI3UTH JOKYMEHTIB, iX po3MillleHHs. biaHku qOKyMeHTIB, BapiaHTH ix oopmieHHs. OCHOBHI BUMOTH
710 IOKYMEHTIB: JIOCTOBIPHICTb, BIAMOBIIHICTh YUHHOMY 3aKOHOJIABCTBY, JJOTPUMaHHS (HOopMyIIsipy, O€3/10raHHICTh
oopmitenns. Bumorn 1o opopmienns. dikcallis pekBi3uTiB aapecarta. BiaMiTku mpo moropkeHHs (y3roKeHHS)
BHYTpilIHE a00 30BHIIIHE (Bi3H, TPU(H, MOTOHKEHHS). 3aCBIIUECHHS TOKYMEHTIB - HiANUCYBAaHHS, POCTaBICHHS
MeYaTK, 3arBepihkeHHs. OGOopMIIEHHsI MOTO/HKEHHS JOKYMEHTIB - iX HaJXOJDKEHHS, KOHTpOJb, BUKOHAHHS,
nepeHeceHHs iHdopMariii, komitoBaHHs. Pe3omonis sk popma odopMIteHHs! ypaBliHCHKOTO pillieHHs. Y Hidikaiis
K METOJ] yJOCKOHAJIeHHS JOKyMeHTiB. [IpaBuia ckiajaHHs TEKCTy MOKYMEHTIB. EjleMeHTH Ta CTpyKTypa
nokyMeHTiB. ETuker ciry0o0Boro snucra.

Kimouosi croBa: iHpopmallisi, TOKYMEHTH, CHCTEMH JOKYMEHTAIlil, MpOIlecH JTOKYMEHTYBaHHS, (HopMyIsp,
PEKBI3HTH, aJIpecaTr eTUKET.

Tema 8. CKJIAJAHHS TA O®OPMJUIEHHS JOKYMEHTIB

Knacudikaiiis Tta ohopMICHHS OpraHizaiiitHo-po3nopsaauoi gokymeHraiii. OcoOJuBOCTI O(QOPMIICHHS
CTaTyTiB, YCTAaHOBYMX YTroA Ta NOJOXKEHb MANPHeMCTB. OQOpMIIEHHS MOCaJOBHUX I1HCTPYKLIH, MNpaBMil
BHYTPIITHBOTO TPYJOBOTO PO3MOPSAKY. JIOKyMEHTYBaHHS JisUTbHOCTI KOIEeTiaNlbHUX opraHiB. [locTaHoBu Ta
pileHHst KoJeriabHUX opraHiB. CKIIaJaHHS MPOTOKOJIB: JOKJIaJHUX Ta cKkopodeHuX. OdopmiieHHs HakasiB,
PO3NOPSAIKEHD, CITY>KOOBHUX JINCTIB, CIIY>KOOBUX 3aIIMCOK (TIOSICHIOBANBHUX, IOMOBiAHMX). Buau aktiB. CTpykTypa
Ta nopsaok odopmieHHs. OopmieHHST NOKyMeHTauii 3 0coOOBOTrO CKJIagy: TPYAOBI KOHTPAaKTH, HAaKa3d IO
0co00BOMY CKIIQJly, TPYJOBI KHIKKH, 0COOOBi crpaBu CHiBpoOiTHHKIB. CTpYKTypa HITATHOI YUCENBHOCTI Ta
LITaTHOTO PO3Kiany. JloKyMeHTyBaHHs MIpoLecy NpUiioMy Ha poOOoTYy, 3BiNbHEHHS 3 poOOTH 200 NepeBeleHHs Ha
iHOy mocany (auistHKY). JIOKyMEHTH 3 KOHTPAakTHOI CHCTEMH HaliMaHHS npauiBHHKIB. CKiIagaHHS OCOOHMCTHX
JIOKYMEHTIB: 3asiBH, pe3tome, aBToOiorpadii, po3mucku, nopydeHHs, pekoMmeHpnamiiHoro nucta. OdopmileHHs
JOKYMEHTaIlli 3 rocrmoaapchkoi misutbHOCTi. CKIanaHHs Ta OQOPMIICHHS JIOTOBOPIB TOCTAaBKH, MiIPsTy, TPO
MailHOBY BiANOBiNANBHICT. J{OKYMEHTYBaHHS TOCHOJApCHKO-IPETEH31MHOI MAisIBHOCTI; KOMEpUIHHI aKTH,
MPeTeH31iHI JINCTH, MPOTOKOJIM po30ikHOCTEH 10 noroBopiB. OO6IIKOBO-pIHAHCOBI JOKyMEHTH: O(GOpMIICHHS
MpOIEeyp BIIKPUTTS paxyHKIiB y OaHKy. JIOKyMEHTYBaHHS 30BHIIIHHO-€KOHOMIYHOT IisSUTBHOCTI: JIOKyMEHTHU 3
oprasi3aiii 30BHIIIHFO-€KOHOMIYHHX 3B'SI3KiB, JOKYMEHTH 3 CTBOPEHHS CIUTBHUX MiAIPHUEMCTB.



Kiro4oBi cioBa: JOKyMEHTAIlis, CTaTyT, YTOAM, IHCTPYKIIS, HAaKa3H, PO3IOPSHKCHHS, CIIYy)KOOBI1 JIUCTH,
aKTH, JTOKyMCHTYBaHHSI.

Tema 9.0PTAHI3ALIA AIJTOBOACTBA. OTPALIIOBAHHS TEKCTOBUX MATEPIAJIIB

3arampHa XapaKTEPHCTHKA TIPOIIECIB MIJIOBOJACTBA: HAAXOKEHHS, peecTpallis, 30epiranas. Ilpwiimanas
nokymeHTiB. [lomepenniit posrisim mokymeHtiB. Peectparisi moxymeHTiB. DopMu sl peecTpariii JOKyMEHTIB
(BXiOHMX, BUXIIHHUX, BHYTPILIHIX) i MOPAJOK iX 3almOBHEHHA. ABTOMAaTH30BaHA peecTpauis: OaHK peecTpamii
nannx. JXXypHansHa ¢opma peectpariii. Buam motokiB moxkymeHTiB. Poborta 3 mokymentamu. HomeHkmnarypa crpas
Ta il BUAW: IHOWBIAyalbHa, PEKOMEHAOBaHa ¥ TumoBa. PopMmyBaHHS i OGOpMIIEHHA CIpaB. ABTOMATH3AIiA
MpoleciB AiMOBOACTBA Ha miampueMmctBi. CTpyKTypa ciayxO0u ainoBonactBa. Hampsamku Bukopuctanus [IEOM vy
mporieci opraHizamii poOOTH 3 TEKCTOBUMH IOKYMEHTaMH Ta JOKyMEHTaliHHOMY 3a0e3ledYeHHi YMpaBIIiHHS.
OOMiH eNeKTpOHHIMH JOKyMEeHTaMHu (elleKTpoHHa morTa). Meroan i 3acobu pamioHaIbHOI 0OpOOKH TEKCTOBHX
MaTepianiB: (QiNbTpyBaHHS, MIBUAKOYMTAHHS, OIPAILIOBAHHA TEKCTiB. BIOCKOHaNIEHHS METOOUKH YUTaHHS.
BukopucTanHs BBiIHUX, TOCHIIOIOYNX, OTOPHUX CUTHAIIB.

KorouoBi croBa:  mportiec, AiTOBOJACTBO, JOKYMEHTH, HOMEHKIIATypa, CIpaBa, JITOBOJCTBO, ITiJIPHUEMCTRO.
TEKCTOBI JIOKYMEHTH, YIIPABIiHHS.

Tema 10. OPTAHI3ALISI TA IPOBEJAEHHSA HAPA/L 1 35OPIB

JlinoBi Hapagu SK TUMYacoBa TPyIa, KOJIEKTHUB, KOMaHaa. TexHOoJoris MArOTOBKHA Ta MPOBEACHHS Hapan i
300piB. MeToauka palioHANLHOTO MPOBEACHHS Hapal: IUIaHyBaHHsS, BHPOOJICHHS TOPAAKY JEHHOTO Ta
periaMeHTy, BH3HAUCHHS KOJia YYaCHHUKIB Ta MICIl TPOBEACHHS, O3HAWOMJICHHS Y4acHUKiB. OcoOIMBOCTI
IUTOBUX Hapaj — JIOTPUMAHHS periiaMeHTy, KepyBaHHS OWMCKYCI€0, MIATOTOBKA i KOMIIETEHTHICTH TOJIOBH
HapaJW, TOJIOCYBaHHS, NPUHHATTS Ta oQopmieHHS pimeHb. Kiacudikamis miTOBUX Hapaa: LiJSIMA,
MEPIOUYHICTIO, CTYIIEHEM IMPOTHO30BAHOCTI, CKJIaJIOM YYaCHHKIB, KOJIOM MUTaHb, KIJIBKICTIO MUTaHb, KUIBKICTIO
YYacHHUKIB, CKIIAZIOM CEKpeTapiaTy, mpe3nfii, MeToAoM MpoBeAeHHA, (ikcamii pilieHs, TPUHHATHX Ha Hapai.
Benenns Hapan. CrmocoOM BIDIMBY Ha TOBENIHKY y4YacHHKIB Hapanau. OcCOONWBOCTI OMEpaTWBHHUX Hapa.
Herpamuuiiini ¢opMu Hapan: Mo3KoBa araka, aBTOPUTAapHa Hapajaa, MOCHIJOBHE Y3TO/DKEHHS PpillIeHHS.
PesynpTaTBHICT Ta KOIITOPHC Hapas i 300piB.

KirouoBi cioBa:  nminioBi Hapanau, KOJEKTHB, KOMaHNA, pErjiaMeHT, JWCKYyCis, pimmeHHs, (opmu Hapan,
pe3yIbTaTHBHICTh, KOIITOPHLC.

Tema 11. JIJIOBI KOHTAKTH, IEPEI'OBOPH, TEJIEQOHHI PO3MOBH

[linroToBka Ta MpOBeACHHS IIOBUX 3ycTpiueil Ta meperoopiB. Kiacudikamis meperoBopiB 3a MIAMHA iX
yuacHuKiB. DyHKIIT meperoBopis: iHdopMariiiHa, KOMYHIKaTHBHA, KOOPJIUHYIOYA, KOHTPOIO, BiJBOJIIKAHHS
yBaru, MpomnaraHau, 3arpuMkd. JuHamika mneperoBopiB. Ilpomec npoBeneHHs NeperoBopiB: MiArOTOBKA,
Oe3nocepelHE TPOBEICHHA, aHami3 (OOTOBOpPEeHHS) pe3ynbTaTiB. ['OJOBHI acmeKkTH NpOBENEHHS IepPEeTrOBOPIB:
3MICTOBHUH, opraHizamiifHuii Ta TakTHyHWU. Da3u MPOBEJCHHS IMEPEroBOPIB: YTOUYHEHHs IMO3MIINA YYaCHUKIB
MEPEroBOpiB, MOIIYK albTePHATUB. THUIHN CHIJILHUX PillleHb YYacHWKIB meperoBopiB. IIcuxomoriuydi MexaHi3Mu i
TEXHOJIOTISl TIePEeroBOpHOro mporecy. TakTH4yHI mpuiloMH Ha meperoopax. IlcuxomoriuxHi ymoBH ycmixy Ha
neperoBopax. 3Ha4eHHs MIMIKH Ta JKECTHKYJIAIIT B TIporieci cniyikyBaHHs. Kitacugikaliisi THITIB CITiBpO3MOBHHKIB.
VYrpaBimiHHS TIOTOKOM BiJIBilyBadiB, TEXHIKa iX TNpUlOMYy, OCOOJHMBOCTI NPHHAOMY 3 OCOOWCTHX TIHTaHb.
OcobnuBocTi Tpymn. BiABiZyBauiB: 3asBIeHI Ta He3asBIeHI BixBigyBaui, CrTpareris YHOpaBIiHHA I[TOTOKOM
BizBiqyBauiB. OcoOnHMBOCTI BeneHHs TenedoHHOI po3moBH. TexHika TeneoHHHX po3MmoB. PartioHamizarris
TeJe(OHHUX KOHTAKTIB: «ITACHBHI» BXIJHI Ta «aKTHBHI» BHXIiAHI N3BiHKM. DUIbTpyBaHHS BXIAHHUX Tele(POHHUX
N3BiHKIB Bu3HaueHHA TakTUKK e(eKTUBHOro TeseoHHOro 13BiHKA. [IpaBuia BeneHHs TeneOHHOI PO3MOBH.
OcHoBH B3aeMonii KepiBHHKa 1 cekperaps-pedepeHrra. XapakTepHCTHKa AIJIOBUX Ta OCOOMCTICHUX SKOCTEH
cekperaps. OOOB'I3KH OCOOMCTOrO CEKpeTaps Ta IX 3aJeKHICTh BiJl KOHKPETHOI Iocaiu KepiBHuKa. Peaizaltis
iany podotu MeHepkepa. CoriabHO-TICUXO0JIOTIYHA KOMIIETEHTHICTh ceKpeTaps-pedepeHTa.

KimouoBi cnoBa:  AinoBi 3ycTpidi, NEperoBOpH, acleKTH MNEPeroBOpiB, MeXaHi3MH, TEXHOJOTifd, YCIIiX,
CILUTKYBaHHS, CITIBPO3MOBHUK, CTpaTeTisl, TeneOHHI pO3MOBH, SIKOCTi CEKpeTapsi, 000B'SI3KH.

IIpakTuyHi 3aHATTA Kypcy IependadaroTh BHKOHAHHS CHTYAllifHMX, TECTOBHX Ta IHIIMX
3aBJlaHb, ONIUTYBAHHS Ta AUCKYCI 32 TEMaMH, KOPOTKI BUCTYIIU Ta MPE3CHTAIli] 3 TEeMAaTHKH JTUCLIUIUTIHH.



Temaruka MpakTUYHUX 3aHATH:

[Tpaktruna po6ota Nel. Oco6auBOCTI ynpaBIIiHCHKOI TTparli.

[Tpaktnyna pobota Ne2. CyTHICTh, IPUHIMIIK Ta HAPSMKH HAYKOBI OpraHi3aiii mpari.

[IpakTruna po6ota Ne3. Po3moaisn Ta koonepairis yrpaBiiHCbKOI npairi. Poropsada qisiabHICTb.

[Tpaktuyna pobota Ned. [InanyBaHHS 0COOMCTOT pOOOTH MEHEIKEPA.

[TpakTruna po6ota Ne5. HopMmyBaHHsI yrpaBIiHCBKOI Mmpaiii, 00JIiK Ta aHaasi3 poOoYoro Jacy.

[Tpaktuyna pobota Ne6. Opranizaiis po604HX MiCIlb, YMOBH MpaIlli.

[TpakTruna po6ota Ne7. JlIokyMEeHTYBaHHsI B yIIpaBJIiHHI.

[TpakTana podora Ne§. Ckiaganas Ta 0pOpPMIICHHS JOKYMEHTIB.

[Ipaktnuna po6ota Ne9. Opranizamiss AUIOBOACTBA ompaltoBaHHsA. OmnpalfoBaHHs TEKCTOBUX
Marepiais.

[Tpaktruna po6ota Nel(. Opranizaris i mpoBeIeHHs Hapas 1 300piB.

Ipukaaau NpaKTHYHUX 3aBIAHb:

3aBaanns 1:

1. PO3KpuTH CYTHICTH, IPUHIIMIIA Ta HAMPSMU HAYKOBO1 OpraHizallii mpaiii.
2. [IpoananizyBaTy po3MOILI 1 KOOEPAIlisl YIIPaBIiHCHKOI MPAIIi.

3. IlpuBecTu eTanu 1IaHyBaHHs 0COOUCTOT poOOTH MEHEKEpa.
IIpukJiiag TecTOBOrO 3aBJAAHHA:

1. Ha sixi 3anuTaHHs HAaMararoThCsl BIAMOBICTH MpH TUIaHyBaHHI poO60TH?
a) IO 1 KOJIM MIOBUHHO OYTH 3p00JICHO?

0) xTO 1 A€ ue oyae poOuTu?

B) IO IS ITLOT'O HEOOXiqHO?

T') BC1 BIJMIOBIII BipHI.

JUis CTUMYITIOBaHHSI HAYKOBO-ZOCHITHUIBKOTO i TBOPUOTO IHTEpecy 3/100yBayiB BUIOT OCBITH 1
3100yTTS HUMH HAaBUYOK HAYKOBOI MISUIBHOCTI JOPEYHO 3a0X0UYYBATH iX 10 BUKOHAHHS JIOAATKOBUX BUJIIB
POOIT B MEBHUX MPOEKTAX, 1 BpaXOBYBATH 1[I0 JISUIbHICTH MIPHU MiJIBEACHHI MiJCYMKIB poOOTH 3/100yBauiB
BUIIOI OCBITH y cemecTpl. Tak, Hampukiaj, 37100yBadaM BHILOI OCBITH MOXeE OyTH 3alpOoIOHOBaHO
BUKOHaHHA pedepariB 3a TeMaMM AMCUUIUTIHU «Oprasizalis mpaii MeHepKepa» y BUIIIAI Npe3eHTallil
Ta 3aXUCTHTH il HA TMPaKTUYHOMY 3aHATTI. Halikpamii pekoMEeHIYIOTBCS /0 BHCTYIy Ha HAyKOBO-
NPAaKTUYHOI KOH(pepeHuii.

OpieHTOBaHa TEMATHKa:

. TeopeTnko-MeTo010Tr14H1 OCHOBH Ipalli MEHEIKepa.

. 3aKOHM, IPUHLIUIIK, METOAM OpraHizalii mpaii MeHepKepa.

. 3aKOHM Oprasizailii yrnpasiHHS Iparero MeHeIKepa.

. [lpuHIMnU i MeTOaU OpraHizailii npami MeHeKepa.

. Icropist po3BUTKY TeOpii Ta MpaKTUKK OpraHizallii npaii MeHeKepa.
. OcHOBHI QyHKIII IIAJIbHOCTI MEHEIKEpA.

. Menemxkep sk cy0’eKT 1 00’ €KT oprasizarii mpari.

. Ocob6mmBOCTI Opraxi3ailii mpaii MeHeKepa.

9. YnpasniHchKa Ipalls 1 HayKoBa OpraHizartis.

10. OcobnuBocTi peanizalii Kap’€pHUX IIEH MEHEKepa.

11. YuHHUKY, 110 BIUIMBAIOTh HAa OpraHi3allilo Mmpaii MeHepKepa.

12. CyTHiCTb, IPUHIIMIIY Ta HAIIPSIMU HAYKOBOI OpraHi3alii npar.

13. Po3monin i koomneparttisi ynpasiaiHCbKoi npati. Poznopsaua AisibHICTS.
14. [InanyBaHHsI 0COOMCTOT pOOOTH MEHEKEpa.

15. HopmyBaHHs ympaBiiHCHKOI Ipatli, O0JIiK Ta aHaii3 pobouoro yacy.
16. Oprani3artiist po60YuX MiCIlb. Y MOBH TIpaIli.
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17. OcHOBHI BUZM pOOOTH MEHEIKepa.
18. Oprani3ariist Ta MpoBEACHHS Hapas 1 300piB.

[HauBiqyanbHI BUIUM poOIT HE OOMEXKYIOTHCS 1 MPUUMAIOTHCS MPOMO3UIIIT 1100 BIOCKOHAICHHS
Kypcy (SIK JISKLIHHOT, TaK 1 MPaKTHYHOI CKIaI0BOI).

OLITHIOBAHHS

@opMH MOTOYHOTO Ta MiACYMKOBOTO KOHTPOJIO | IToTounuit kouTpOaL — 100 Gasis

KPUTEPII OLIITHIOBAHHSI PE3YJIbTATIB HABUAHHS

[TincyMKkoBi Oanu 3 HaBYAIBHOT AMCIUIUTIHA BU3HAYAOTHCS K cyMma OalliB, OTPUMAHHX 37100yBaYeM MPOTATOM
ceMecTpy.

BinBinyBaHHs JeKiii:

3a BiABiAYBaHHS KOXKHOI JIEKIIiT HApaxoByeThcs 2 Oanu (10 24 Gais).

[IpakTHYHi 3aHATTA:

OLiHIOIOTHCS 32 aKTUBHICTIO 3/100yBaviB OCBITH Ha 3aHSATTAX, 1X BIAMNOBIASMH, TOMOBIISIMHU Ta
CTYIEHEM 3aJy4eHOCTi y TUCKycii. MakcuManbHa cymMa CTaHOBHTH 7,6 OaiiB 3a KOkHE 3aHATTA (10 76
OaiB).

Camocriiina po0orta

Hanucanns Ta 3axuct pedepary (TemMaruka MOTOKYETHCSA 13 BUKJIAJaueM KypCy) Y BHIJISAL
JOTOBiIi Ta/abo mpe3eHTarii oiHThCs 10 10 Oaris.

3n100yBay OTpUMY€ IIJCYMKOBY OI[IHKY 3a pe3ylbTaTaMH IOTOYHOTO KOHTPOJIO HUIAXOM
HAaKONUYCHHS OaiB. MakcuMaibHa KUTBKICTE OaiiB, sSIKy MOXKe OTpUMaTH 3100yBad, cTaHOBHUTH 100.

JonatkoBi 6anu [0 TMOTOYHOTO KOHTPOIO 3100yBad OCBITH MOXE OTPHUMATH, MPONIIOBIIN
HaBYAJIBHUNA Kypc y BHUIIISIII HE()OPMAIbHOI OCBITH 3 OTPHUMAaHHSIM CepTHU(IKAaTy B MeXax HpeaMETy
BUBUEHHS JUCUUIUIIHM Ta TMPOMIIOBIIM MPOLEAypy BH3HAHHS 3TifHO [loN0XeHHs Mpo BU3HAHHS
pPE3VYJILTATIB HABYAHHS, OTPUMAHUX YV HedOpMaIbHIN 0CBITI 3100yBayaMu BuIoi ocsitu JAVYIT.

IIKAJIA OLNTHIOBAHHA: HAIIIOHAJIBHA TA ECTS

Ominka | Orinka 3a Ominka 3a mkamoo ECTS

B HaLlOHAJIBHOKO Ouinka | IlosscHeHHs

Oajax | IIKaJIOIO

90-100 | BigminHO A «BigMiHHO» - TeOpeTWYHHMH 3MICT Kypcy OCBOEHHH IIUTKOM, HEOOXiIHi
(«3apaxoBaHO») MPaKTUYHI HABUYKK pPOOOTH 3 OCBOEHMM MarepiajioM c(opMoBaHi, BCi

HaBYJIbHI 3aBIIaHHs, sIKI TepeadaveHi MPOrpaMor0 HaBYaHHS BHUKOHAHHI B
MOBHOMY 00cCs3i, BimMiHHa poboTa 0e3 MOMWIIOK a00 3 OHIEID HE3HAYHOIO

TIOMUJIKOIO.
82-89 | JlobOpe B «lyxxe no0pe» - TEOpETUYHMH 3MICT KypCY OCBOEHHH IJIKOM, HEOOXiHI
(«3apaxoBaHO») NPaKTH4HI HABUYKK POOOTH 3 OCBOEHHM MatepiajloM B OCHOBHOMY C(hOpMOBaHi,

BCi HaBYaJbHI 3aBIaHHA, sKi TepenOadeHi NporpaMor0 HaBYaHHS BHKOHAHHI,
SIKICTH BMKOHAHHS OUIBINOCTI 3 HMX OIIHEHO YHCIOM OailiB, OMU3LKAM 0
MaKCHMAJILHOTO, po00Ta 3 JIBOMA — TPhOMa HE3HAYHHMH TIOMIJIKAMU

75-81 C «Jlobpe» - TeOpeTHYHHIA 3MICT Kypcy OCBOEHMH LIIKOM, NPAKTHYHI HABUYKH
po0OTH 3 OCBOEHMM MarepiajloM B OCHOBHOMY c(OpMOBaHi, BCi HaBYaJIbHI
3aBIAHHS, sIKI mepeadadeHi MpOrpamMOK HaBYaHHS BHKOHAHHI, SIKICTh
BHUKOHAHHS >KOJHOI0O 3 HUX HE OLIHEHO MIHIMAJIBHUM YHCJIOM OaJliB, AESKl BUIN
3aBlaHb BHKOHAHI 3 IOMHJIKaMd, poOOTa 3 JEKUIbKOMa HE3HAYHUMU
MIOMUITKaMH, 200 3 OJTHIE0 — JIBOMA 3HAYHUMH TTOMUIIKAMH

64-74 | 3ag0BUIBLHO D «3a7I0BUIBHOY» - TEOPETHYHHM 3MICT KypCy OCBOEHMH HE IOBHICTIO, ajie
(«3apaxoBaHO») NPOTajiMHA HE HOCATH ICTOTHOTO XapakTepy, HEOOXilHI MPaKTUYHI HABUYUKH
po0OTH 3 OCBOEHMM MaTepiajloM B OCHOBHOMY C(OpPMOBaHi, OLIbIIICTH
nependadeHuX NPOrpamMol0 HAaBYAHHS HABYAIBHHUX 3aBJAaHb BUKOHAHO, JESKi 3



https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/21_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d0%b2%d0%b8%d0%b7%d0%bd%d0%b0%d0%bd%d0%bd%d1%8f-%d1%80%d0%b5%d0%b7%d1%83%d0%bb%d1%8c%d1%82%d0%b0%d1%82%d1%96%d0%b2-%d0%bd%d0%b0%d0%b2%d1%87%d0%b0%d0%bd%d0%bd%d1%8f-%d0%b7%d0%b0%d1%82%d0%b2%d0%b5%d1%80%d0%b4%d0%b6_.pdf
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/21_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d0%b2%d0%b8%d0%b7%d0%bd%d0%b0%d0%bd%d0%bd%d1%8f-%d1%80%d0%b5%d0%b7%d1%83%d0%bb%d1%8c%d1%82%d0%b0%d1%82%d1%96%d0%b2-%d0%bd%d0%b0%d0%b2%d1%87%d0%b0%d0%bd%d0%bd%d1%8f-%d0%b7%d0%b0%d1%82%d0%b2%d0%b5%d1%80%d0%b4%d0%b6_.pdf

BHMKOHAHUX 3aBJaHb, MICTSITb TIOMMJIKH, p060Ta 3 TpbOMa 3HAYHUMH NOMUWJIKAMU

60-63 E «/locTaTHRO» - TEOPETHYHWH 3MICT KypCy OCBO€HHH YacTKOBO, AESKi
MPaKTUYHI HAaBUYKA pPoOOTH He CchOPMOBaHI, YaCTHHA TepeaOadeHUX
MPOrpaMOK0 HAaBUAHHS HAaBUAJIBHHMX 3aBJaHb HE BHKOHAHI, a00 SKiCTh
BHKOHAHHS JEIKMX 3 HHX OIIIHEHO YHCJIOM OaiiB, OJM3bKUM [0
MIHIMaJIBHOTO, p000TA, IO 3aI0BOJBHSIE MiHIMYM KPHUTEPIiB OIIHKH

35-59 | HeszanmoBinsHO FX «YMOBHO HE3aJI0BUIFHO» TEOPETHYHHN 3MICT KypCy OCBOEHHH YacTKOBO,
(«He HEOOXiZHI MpakTH4YHI HaBUYKH poOOTH He c¢opMoBaHi, OiLTBLIICTH
3apaxoBaHO») nmependadeHNX IporpaM HaBYaHHS, HaBYAIBHUX 3aBAaHbh HE BUKOHAHO, a00

SKICTh IXHBOIO BHKOHAHHS OLIHEHO 4YHCJIOM 0ajiB, OJIM3BKHUM 0
MIHIMaIBHOTO; TPH JOJATKOBii CaMOCTIHHIM pPOOOTI Haj MaTepiaiom
Kypcy MOXIIMBE TiABHINEHHS SKOCTI BUKOHAHHS HaBYAIbHUX 3aBJaHb (3
MOJKJIMBICTIO TIOBTOPHOTO CKJIaIaHHs), poOOTa mo moTpedye 1opoOKH

1-34 F «be3yMOBHO HE3aJOBIIbHOY» TEOPETUYHUH 3MICT Kypcy HE OCBOEHO,
HEOOXiZHI TMpPaKTUYHI HAaBUYKH POOOTH He cHOpPMOBaHi, BCi BHKOHaHI
HaBYAIbHI 3aBIAHHA MICTATH TpyOi MOMIUIKH, TONATKOBAa CaMOCTiHA
poboTta Haj MaTepialoM Kypcy HE TpHUBEAe J0 3HAYNMOTO ITiJBUIICHHS
SAKOCTI BUKOHAaHHS HaBYaJbHUX 3aBllaHb, poOO0Ta, MO NOTpedye MOBHOI
nepepoOKu

IH®OPMAIIMHO- METOJUYHE 3ABE3IEYEHHA
MertoauuHe 3a0e3neyeHHs:
1. PoGova nporpama HaBYaJIbHOI AUCIHUILTIHY.
2. Cunalyc HaBYAIBHOI JUCIUILIIHY.
3. llocunanns Ha Google Classroom: Oprasi3aitist paiii MeHeJpkepa
Enextponni pecypcu 6i6miorekn AYIT: https:/library.duit.in.ua.
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JonarkoBa indopmaiis
HeranpHimmy iHdOpMamiro MIOAO METOMIB HaBYaHHSA, (OpPM OI[IHIOBAaHHS, CaMOCTIHHOL
poOOTH Ta MOBHOTO CIHCKY JIiTepaTypu HaBeneHo y PoOouiii mporpami HaBYaIbHOI TUCIMILTIHH.

MHNOJITHUKA JUCIHHAIIJITHA

Iloxo akaaemMiuHOi 100poYeCcHOCTI

JoTpumaHHs akageMidyHOi JOOPOYECHOCTI 3aCHOBYETHCS Ha PsiIi MOJOXKEHb Ta MPHUHIIMIIIB
aKaJIeMiqHO1 TOOPOYECHOCTI, IO PErJaMeHTYIOTh AISIbHICTD 3700yBaviB BUIIOI OCBITH Ta BUKJIA/IAviB
AVYIT:

Konekc akagemiunoi 106podyecHocTi JIep:kaBHOTO YHIBEPCUTETY 1HPPACTPYKTYPHU Ta TEXHOJIOT1H

[TonoskeHHA MPO cucTeMy 3a0e3levyeHHs aKaJeMiuyHoi J00podecHOCTi y JlepskaBHOMY
VHIBEPCHUTETI Ta TEXHOJIOIIHI

[Monoxenns mpo Kowmiciro 3 akajgemiuHoi goopoyecHocti y JAYIT Ta Kowmiciro 3 eTuku Ta
ynpasiiHHs KoHQuikTamMu y cepi akagemiunoi noopodecHocti y AYIT

[Topymennss Konekcy axagemiunoi godpouecnocti JIVIT € cepilo3HMM MOPYIIEHHSIM, HaBITh
SIKIIIO BOHO € HCHABMHUCHUM.

CrnucyBaHHS Mij Yac KOHTPOJIBHUX 3aX0/1iB 3a00pOHEHI.

¥Yci muceMoBI poOOTH, BHKOHAHI B €JIEKTPOHHOMY BHITIAII (pedepaTH), MEepeBipAOTbCS Ha
HasBHICTh Iiariaty 3rigHo 3 [lofioykeHHsAM PO MOPSIOK MEepeBIPKM HaBYAIBHUX, KBali(ikaliiHUX,
HAaYKOBO-METOJMYHUX HAYKOBMX Ta IHIIMX POOIT Ha HASIBHICTE O3HAK akajeMiudoro miariaty vy AVIT . Y
BUIIAJKaX BUSBJICHHs MOPYIICHHS — pearyBaHHs BiAMOBiAHO 10 Kojekcy akajaemiuHol J100pouecHOCTI
JAVIT.

oo BiaBinyBaHHA

BinBinyBaHHS 3aHATH € 000B I3KOBHM KOMIIOHEHTOM OIIIHIOBaHHS, 32 K€ HApaXOBYIOThCS Oai.
3a 00 €KTUBHUX NMPUYHMH (XBOpoOa, MIXKHAPOJHE CTAXyBAaHHS, 1HAUBIAYaIbHUM rpadik TOII0) HAaBYAHHS
MoO>Ke BiI0yBaTHUCs B OH-JaiH (a00 3mimaHiif) popmi 3a MOTroKEHHSM 13 IeKaHOM (DaKyJIbTETY.

Hedopmaabna ocsira

MOonuBICTh 3apaxyBaHHS pe3ylbTaTiB He(OpMaabHOI OCBITH periaMeHTYyeThes «llomoKeHHsIM
PO BU3HAHHS PE3VJLTATIB HAaBYAHHS, OTPUMAHUX V HedOpMaabHIN OCBITI 3400yBaYyaMM BHIIOI OCBITH

JIVIT».
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